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3.9a Invacuation Procedure


Alyth Kindergarten Invacuation Procedure


Invacuation co-ordinator - Head Teacher
Class Co-ordinators – Deputy Head K1 & Senior Teacher K2
Radios: Head Teacher, Administrator
Emergency Bag: Administrator



In the event of a radio call from security guard, Head Teacher will sound the alarm using a loud hailer and follow these procedures:


K1 and K2 children will immediate congregate in the Middle Classroom and play ‘sleeping lions’. 

Teachers: Bring registers.

Administrator: lock front door and pull cover down over glass area.
Administrator: make sure office window is closed.
Administrator: close office door and make sure toilet door (between bride’s room) is locked.


Head Teacher locks kitchen door, outside classroom door as well as K1 and K2’s windows and doors.
Head Teacher makes sure everyone is out of bathroom.

One specific teacher from each class leads children to the middle classroom quietly. (sleeping lions game) and keeps them quiet and calm.

Teacher takes register and reports to Head Teacher when all children are accounted for.

Any unaccounted child must be reported to Head Teacher asap so we can search for the child. 
Report to Head Teacher as soon as child is found.

Visitors in the Kindergarten must follow the same procedures.

Security guard will notify us via radio of the all-clear, when it is safe to open the classrooms.
Teachers may then lead children back to classrooms and return the registers. 


	
Alternative Evacuation Point - In case middle area is at risk.
Evacuate through the back Kindergarten Kitchen door and enter the Synagogue. Lock down all doors in Synagogue and begin the same procedure as above
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