General Welfare Requirement: Suitable People

Providers must ensure that people looking after children are suitable to fulfil the requirements of their roles


Suitable People

2.4 Annual Declaration and Agreement of Outside Employment for Alyth Kindergarten staff
References from the Alyth Kindergarten Handbook 2014.

OUTSIDE EMPLOYMENT:    Time outside the Kindergarten is the staffs’ own time.  Prior written approval from the Head Teacher is required to undertake other work that may have detrimental consequences for work at the Kindergarten.  Such permission will not be unreasonably withheld.  During contracted hours staff must give the Kindergarten full time and attention. Work with children or siblings of the kindergarten must not be sought without prior written consent of the Head Teacher.  A statement declaring other work outside the Kindergarten must be completed and a copy stored in the file is kept in the Head Teacher’s office.

CONFIDENTIALITY:     ALL members of staff are expected to abide by a code of confidentiality.  All files, papers and documents held with regard to members of the congregation are confidential and must not go out of the office.  ALL SENSITIVE DOCUMENTS SHOULD BE KEPT LOCKED AWAY AT NIGHT.  NO INFORMATION WITH REGARD TO CHILDREN, THEIR FAMILIES, CARERS, STAFF OR MEMBERS MUST BE DIVULGED WITHOUT PRIOR AUTHORISATION from the Head Teacher.  Discussing children, their families, carers or staff members or other members of staff in public places, is also unacceptable and care should be taken at all times to practise a proper code of conduct.  All staff contracts contain a confidentiality clause and this should be adhered to at all times.

Staff involved in Safeguarding and Child Protection with Alyth Kindergarten families outside their contracted hours and off site must follow Safeguarding procedures and record and report any concerns to the relevant authorities.  The Alyth Kindergarten Designated Safeguarding Officer must be informed too in order to deal with Safeguarding and Child Protection issues at the Kindergarten.  A copy of any report must be logged in the child’s personal file in the Head Teacher’s office.
Name:

Date:

Employment outside Alyth Kindergarten:

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………
…………………………………………………………………………………………
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