Alyth Kindergarten  
Kindergarten mobile Emergency contact number: 07516076425
Safeguarding Children

1.8a Supervision of Children on Outings and Visits, Outings Procedures
· Call Insurance Company (Ian Clements at Shearwater 01992 707316, email: ian.clements@shearwater-insurance.co.uk) to check we are covered prior to any off site visit taking place.

· Parents sign specific consent forms before major outings.

· A risk assessment is carried out before an outing takes place.

· All venue risk assessments are made available for parents to see.

· Adult to child ratio is one adult to two children.

· *Additional Adult will accompany all outings to keep a vigilant eye on the surrounding area.

· Outings are recorded in an outings record book kept in the Head Teacher’s Office stating:

· The date and time of outing.

· The venue and mode of transport.

· Names of staff assigned to named children.

· Time of return.

· Staff take:

Kindergarten mobile emergency contact number 07516076425
· school camera

· tissues

· wipes

· pants etc

· mini first aid pack

· snacks

· water

· list of children with contact numbers of parents/carers.

· Records are kept of the vehicles used to transport children, with named drivers and appropriate insurance cover.

Amended following CST training 14.9.2012  

Further amendment following meeting with Insurers 18 December 2012.
