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Health and Safety
3.6a Recording and Reporting of Incidents

Incident Record
	Date:
	Time:

	Who was affected:



	Nature of Event:



	What was done about it:

`


	Was incident reported?

By whom?

	Police Crime Number:

	Follow up:
Insurance claim and number:


In the unlikely event of a terrorist attack we follow the advice of the emergency services with regard to evacuation, medical aid and contacting children's families. 

Our standard Fire Safety Policy will be followed and staff will take charge of their key children. The incident is recorded when the threat is averted.

In the unlikely event of a child dying on the premises, for example, through cot death in the case of a baby, or any other means involving an older child, the emergency services are called, and the advice of these services are followed.

The incident book is not for recording issues of concern involving a child. This is recorded in the child's own file.
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