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Alyth Kindergarten Daily Risk Assessment Form
Date:

	Area to check
	Outcome
	Checked by

	Access

· Is the entrance free of rubbish

· Are surfaces in good condition

· Are stairs free from hazards
	
	

	Security

· Are fire doors unlocked, but secure
· Can children leave without being noticed

· Children can only leave with the authorised parent/carer

· Are your personal possessions in a safe place

· Do you have a register to record children’s incoming/outgoing
	
	

	Safety
· Are all doors fixed and in good working condition

· Are all locks in working order

· Where necessary are there finger guards on the doors 

· Are windows accessible to children
· Do all plug sockets have covers

· Have the toys been checked for breakages

· Are the tables and chairs safe
	
	

	Heating

· Is the system working

· Is it at a comfortable temperature
	
	

	Lighting

· Is the lighting working
	
	

	Toilets

· Are the toilets clean

· Are all systems, WC’s urinals and basins clean and in working order

· Are there sufficient clean towels 

· There are adequate supplies of toilet paper

· Are floors clean and dry

· Are all waste and outlets clear

· Nappy changing facilities clean and clear

· Cleaning materials are stored away
	
	

	· Is the ‘now wash your hands’ sign
Visible?

     -     Is the cleaning cupboard locked
	
	

	Food and Drink

· Hot drinks are not in the room when children arrive

· All staff are aware of children’s allergies

· Snack/mealtimes are organised to prevent children walking around with food/drink

· Staff are aware of any special requirements for children


	
	

	Fire Precautions

· Are all staff aware of the fire procedure

· Are procedures displayed

· Is everyone aware of where the fire alarm is

· Are exits clearly marked

· Parents to be informed of procedures
	
	

	First Aid

· Is first aid box readily available (do you know where it is)

· Is it fully stocked

· Are staff aware who first aider is
	
	

	Activities/Equipment

· Is the equipment and resources in good condition, free from sharp edges and breakages

· Is play equipment organised so energetic play does not interfere in quiet play

· Are systems in place to supervise all areas

· Equipment is stored away safely at the end of the session
	
	

	Outdoors

· Is the area free from hazards

· Is the area free of litter

· Is there any surface water

· Are the drains in the back playground able to drain freely

· Is equipment in working order

· Is the area free of animal waste

· Are the fences and gates secure

· Is the sandpit secured to prevent animals getting inside
	
	

	Record Keeping

· Do you have all admission forms for all children

· Do you have contact details for children’s nannies

· Do you have a register to record children’s incoming/outgoing

· Is there an accident/incident book for staff and children

· Is there a medication book

· Is there a visitors book
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